Sample Introduction Email to a Coach
Writing a coach for the first time to let them know you are interested in their program can be intimidating. “How long should it be?   What do I say?  What don’t I say? These are all great questions we wanted to address. 
Here are a few tips:
1. Keep it short and to the point – coaches literally get hundreds of emails from players each year so refrain from telling them your entire volleyball history.  If you received a noteworthy award(s), mention it, but don’t list every accolade you have ever received.
2. Don’t forget to include important information about you like:
a. Your Name – you would be surprised how often players forget this!
b. Your Position – so coaches can determine if they need to fill your position, or not.
c. Your Club Team and Number – Be specific because your club program likely has 2-5 teams per age group.  Also include your number so coaches will be able to find you easily on the court if they want to see you play in person.
d. Your Graduation Year – This is VERY important because coaches are only allowed (per NCAA rules) to contact you after September 1st of your Junior Year.  In other words, they can’t write back before this time.  However YOU can contact a coach as much as you like.  If you call a coach and he / she picks up, the coach can speak with you for as long they want since the player is the one who made the initial contact.  TAKE ADVANTAGE OF THIS BY BEING PROACTIVE!
e. Your contact information – So coaches can call or email you back when they are allowed.
3. Make it PERSONAL! – It’s easy for coaches to see through a blast email.  So do yourself a favor and write a personal email to each coach.  This shows coaches you are genuinely interested in their program, and they will spend more time reviewing your information and video.
4. Link Video – Probably the MOST important aspect of an introduction letter is access to video.  You may sound great on paper, but a coach won’t make any serious evaluations of you until they can SEE you play. 
Now that you know what to include in your email, see how we applied the tips above in a  sample email:
Dear coach,
My name is _______________ .  I am a 6 ft. Outside Hitter, currently playing club for Texas Advantage Volleyball, 16- Elite (#7) out of Dallas, Texas.  I attend Carroll High School, and will be graduating in the spring of 2013.  Last season, I was named to the All-Tournament Team at JNC’s and was an All-American nominee.
 I am beginning to explore my college options and am very interested attending and playing volleyball at the University of Texas.   UT offers everything I am looking for in a college experience i.e. a University close to home, a world renowned business program, and most importantly an extremely competitive volleyball program with a winning tradition.  Therefore, I wanted to introduce myself and give you some information about my background both athletically in academically so you can decide whether to add me to your list of potential student athletes.
Please click on the link below to access all of my information including contact information, coach’s contact information, volleyball awards, travel schedule, volleyball statistics, and academic information.  You will also be able to watch my skills tape, highlight reel and an un-edited game from my Player Profile on VolleyballRecruits.net.
I hope you will have the opportunity to watch our team play this season.  I believe I have the ability to be a part of your team, and contribute to its future success.
Thank you for your consideration. 
Sincerely,
Your Name
Your Email Address
Your Phone Number
Your Address

Link to your information and video (this is generated automatically if you use VolleyballRecruits.net)

